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               Co-op/Internship

                                     VALPO Career Center & The College of Engineering

Process for Registration
Co-ops 

1) Meet with Career Center representative and get a Co-op Information Card. Call 464.5005 or visit the Career Center for an appointment.

2) Meet with your academic advisor to plan a co-op schedule and get his/her signature on the Co-op Information Card.

3) Consult with the College of Engineering Co-op Coordinator and get his/her signature on the card.
4) Make sure the employer provides (or has provided) a written description of co-op duties to the Career Center so it can be reviewed by a Co-op Coordinator and approved or disapproved.  Once approved, request the Career Center to release (approve) your registration for course No. AAA-992 and the Engineering Co-op Coordinator to release (approve) your registration for the appropriate course listed below.  After these two approvals are complete, you will be able to register on Datatel.  Append the appropriate suffix (*) to these course numbers according to your major. Use:  -C for Civil, -E for Electrical, and -M for Mechanical. 
a) GE 481* (1st co-op work experience – full semester)

b) GE 482* (2nd co-op work experience – full semester)
c) GE 483* (summer co-op work experience)

5) Students are responsible for visiting the Career Center website and reading all co-op information. All forms can be downloaded from the website: www.valpo.edu/career.
Internships
1) Consult with Co-op/Internship Coordinator in the College of Engineering.

2) Talk to your academic advisor about doing an internship for credit.

3) Work with Career Center to identify internship opportunities.

4) If you find an internship on your own, have the employer provide a written description of the internship duties to the Co-op Coordinator so it can be reviewed and approved or disapproved. 

5) Once approved, you can register on Datatel. The Co-op Coordinator will be responsible for releasing (approving) your registration. The course number is GE 386-C for Civil, GE 386-E for Electrical, and GE 386-M for Mechanical. 

6) Students are responsible for visiting the Career Center website and reading all information related to internships. All forms can be downloaded from the website: www.valpo.edu/career.

Co-op/Internship Coordinator in the College of Engineering

John Steffen, Ph.D., Gellersen 228

(219) 464-5184 John.Steffen@valpo.edu












