September 23, 2011
1509 Chapel Drive Unit #0000
Valparaiso, IN 46383

Ms. Susan Smith
Company XYZ

Dear Ms. Smith:

As you already know from our email conversations, I am interested in applying for Company XYZ’s Finance and Accounting Leadership Development Internship Program during the summer of 2012. I first heard of this opportunity when you and Steven Grimm presented to Professor LeClere’s class last spring at Valparaiso University. Since then, my fraternal brothers Betty Jones and Julie Johnson have shared their positive FALD experiences, which have convinced me to apply.

I believe that I would be an excellent candidate for Company XYZ’s FALD internship because I have experience in an industry related to Company XYZ and am a dependable employee who takes initiative. Last summer I worked as a sales intern for a third party logistics company called Business ABC, where I learned a significant amount of trucking terminology as well as which types of trucks carry which types of goods. My dependable characteristics of arriving on time, completing my work in a thorough and timely manner, and helping others finish their work once I have completed my own have been frequently recognized and appreciated by previous employers. My past work experience as well as my involvement in the professional fraternity of Delta Sigma Pi have taught me how to be an effective team member and leader.

My major, desired degree and GPA all meet Company XYZ’s application qualifications. I strongly believe that my skills and experiences would make me a great asset to Company XYZ this summer. I hope to see you again this week. Thank you for your time and consideration.


Respectfully yours,


Christina Crusader

