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JOHN SMITH


1509 Chapel Drive


Valparaiso, IN 46383�
Phone: (219) 555-1234


Email: john.smith@valpo.edu�
�
WORK HISTORY


Valparaiso University (2011 - Present)


Athletics Graduate Assistant


• Manage and execute the University swimming team activities.


• Responsible for office activities and assuring NCAA Compliance.


• Assist with the recruiting process of prospective athletes. 


Team Elite Athletic Management International dba Fort Lauderdale Aquatics


(2008 - 2011)


Camp FLA Coordinator


• Achieved a 95% camp growth within three years in a down economy.


• Responsible for brand image, international positioning and marketing collateral.


• Administered and Managed the Camp FLA admissions Office.


• Recruited camp employees and athletes from over 30 different countries.


• Planned and organized all Camp FLA activities.


Computer Systems Analyst


• Designed, produced and maintained multiple company websites. 


• Responsible for the creation of web graphics and multimedia.


• Tested, maintained and monitored computer programs and systems.


• Offered technical assistance, computer maintenance and repair. 


Veracruz State System for the development of the Family - DIF Veracruz


(2006 - 2007)


Information Technology Assistant  - Trainee


• Offered technical assistance to 200 employees in 3 offices within a 10 mile radius.


• Developed web based modules to automate the technical assistance procedures.


• Assisted in the requirement analysis and design of the intranet.


• Installed and configured new hardware and software.


EDUCATION


Valparaiso University – Valparaiso, Indiana (2011 -Present)


• Currently Pursuing a Master of Business Administration 


Anáhuac University of Xalapa - Veracruz, Mexico (2003 - 2007)


• Bachelors Degree in Information Systems Engineering.


ADDITIONAL COURSES


University of Veracruz, Mexico (2007)


• Development of web based applications using Visual Studio .NET


• Installation and Configuration of GNU / Linux


FOREIGN LANGUAGES


Advanced Spanish


• Native Language.


Advanced English


• Certified - TOEFL, CAE, FCE and PET


Advanced French


• Certified - DELF B1, DELF B2

















TECHNICAL


SKILLS


Software


Microsoft Office


Microsoft Visio


Microsoft Project


Adobe Acrobat


 Dreamweaver


Flash


Enterprise Architect


Visual Studio


Netbeans


Fireworks


Photoshop


Illustrator





Operating Systems


Windows


Mac OS


GNU / Linux





Databases


MySQL


MS SQL Server





Programming


PHP


CSS


HTML / XHTML


Javascript


Java Standard Edition


ASP .Net





Web Servers


Apache


IIS








