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Add User 

@ 

Instructors can add users to their courses by visiting the Online 
Service Center (OSC).  The OSC can be accessed via the IT home-
page. 

At the Online Service Center, instructors must click the link to 
Manage CourseVU Courses 

You will be prompted for a user name and password.  This is your 
email user name and password. 
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Choose either a permanent member to the course (student, TA, 
Grader or Course Builder) or a temporary test student account to 
the course.  Temp accounts allow instructors to log into the course 
to view assessments. 

Adding an Assistant 

Choose the course by clicking the [View Details] link 

Click the [Add New TA/Addition] link 
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The Username is the per-
son’s email username. 
 
When adding a permanent 
member to the course, the 
role can be assigned by se-
lecting from the drop down 
box. 
 
Click the Add TA/Addition 
button to finish. 

Adding a Temporary Test “student” account 

Type in a password for your 
temporary account. 
 
Select the course for the 
temp account. 
 
Type in the number of 
hours (1-12) you wish to 
reserve the temp account. 
 
Click the Reserve button. 


