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Gradebook 

@ 

Blackboard has three main links that help instructors view grades 

and performance information.  A brief summary of each is listed 

below.  More details can be found on the next pages. 

 

 

Gradebook will give instructors a spreadsheet view of their stu-

dents and their current gradebook entries.  Gradebook entries are 

also created from this view. 

 

 

Gradebook Views allows instructors to either see grades by item 

or grades by user.  This gives a more direct view if you are looking 

at just one gradebook entry or just one person. 

 

 

Performance Dashboard is another alternative for a quick view of 

student status.  The Performance Dashboard shows the instructor 

the name, roll, date of last login, number of days since last login 

and some grade information for the students in the class. 
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The rows are the individual 

names of the students in your 

course. 

 

Each name is also a link.  When 

clicked, instructors can view the 

students grade list, the detailed 

statistics for that student or the 

student’s contact information. 

Gradebook 
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The columns of the spreadsheet are the individual assignments.  

 

Using the legend below, instructors can see the status of assign-

ments or assessments. 
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When the grade of an exam is clicked the instructor can view  the 

detailed assessment submission of each student.  This is also 

where instructors can clear an attempt for a student to try again. 
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Clicking the name of an assessment or assignment will bring up 

the options shown below 

Item Grade List is a convenient way to enter grades for a particular 

assignment without a lot of clicking. 
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Item Detail gives a bit of statistical analysis for each graded item. 

Item Information is where you can modify the name of an assign-

ment, change the category, the point value or other specific op-

tions. 
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Assessment Attempt Details is an item analysis function 
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Instructors can add individual items to the gradebook.   

Specify a name, category, description, due date and points possi-

ble.  You can also decide how the grade will display.  Instructors 

have the option to hide the grade from the students or exclude the 

grade from the total grade calculations. 
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Manage Items allows instructors to re-order the items in the grade-

book or remove an item. 

Gradebook Settings give instructors the chance to change the set-

tings, categories or display options.   

Instructors can also weight grades based on the category or by in-

dividual item. 
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The Performance Dashboard is a quick glimpse at students activity 

in your course. 

The Gradebook Views link is a shortcut 

to View Grades by Item and View 

Grades by User 

Performance Dashboard 

Gradebook 

Instructors can see the date of the student’s last login to the 

course, the number of days since the last login and how many 

documents have been reviewed (if review status has been enabled).  

Adaptive release can be tracked as well as the student’s grades. 
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