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Syllabus Builder 

@ 

Instead of uploading a document or cutting and pasting text, instructors also 
have the option to build their syllabus using Blackboard’s Syllabus Builder tool. 
 
The directions below will show you the options and results of using the Syllabus 
Builder. 

Instead of selecting an item or folder from the usual toolbar (above) you’ll 
want to select Syllabus from the dropdown list on the right side of the tool-

bar.  Once you’ve selected Syllabus, 
click the Go button. 

You will give your sylla-
bus a name or title and 
hit the submit button 
to begin. 
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Blackboard sets up your syllabus with the 
following three sections: 

• Description 

• Learning Objectives 

• Required Materials 

You can change the headings to more 
closely reflect the structure of your syllabus. 

The Syllabus Design options will change the 
look and feel of your syllabus.  Try each op-
tion to see which one fits your style the best. 

Lesson shells could be used to outline reading assign-
ments or project due dates.  You can create one lesson 
for each week or create them based on the number of 
deliverables in your course. 
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Here is an example of the Document Image style.  The lesson shells are listed below.  
In order to fill them out you will have to click the modify button. 

You can give each lesson a title, and if you wish to have dates and times shown on 
the syllabus, you will have to remove the check marks from the boxes. 
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Below is an example of a syllabus created with the Syllabus Builder tool. 


