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Choose to accept the certificate permanently in order to stop see-
ing this box in the future.  If you prefer, you may also choose to 
temporarily accept for each session. 

Enter your ValpoNet username and password  

GroupWise WebAccess  

http://groupwise.valpo.edu 
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In your Mailbox (or Inbox) new messages will be on top.  Please 
note that not all unopened mail floats to the top.  Messages stay in 
the order they were received. 
 
Unread mail will be bold blue text with a picture of a closed enve-
lope next to it. 
 
Read mail will be gray text with the opened envelope next to it. 

Compose a new message by clicking the New button.   
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Either type directly into the “To:” box or search for names in the 
Address Book.  When you’re ready, click the Send 
button 

Create folders in your cabinet to store your messages by right 
clicking on the cabinet.  When the menu appears, select “Add 
Folder” to create sub folders. 


