[bookmark: _GoBack]Policy for Audio- or Video-Recording of Classes
All classrooms, conference rooms and other public spaces at the Law School may be programmed to be audio- or video-recorded at any time. Accordingly, private conversations may be inadvertently recorded (and accessed) pursuant to this Policy, even when such conversations occur in an empty classroom or space. As a result, students, faculty, staff, and visitors to the Law School should not have an expectation of privacy in classrooms or any other public space at the Law School.

Due to concerns about client confidentiality and attorney-client privilege, this policy does not apply to clinical classes. A separate policy for the recording of clinical classes will be developed and announced to students and faculty.

A. STUDENT ACCESS TO RECORDINGS
1. Recording by Students: Consistent with our mission of training lawyers who act with the highest standards of honesty, integrity and trustworthiness, and with respect for the legitimate interests of others, students are not permitted to record a class themselves by any means without prior express authorization of the faculty member. Violation of this rule may be deemed "academic misconduct" prohibited by the Student Code of Conduct.

2. Recording by the Law School: The Law School will record classes and make those recordings available to students  (collectively “coursecast” or “coursecasting”) under the following circumstances only if permitted by the faculty member:

a. Recording by the Law School for Individual Students: All students are expected to attend class regularly and to miss class only in exceptional circumstances. This can be done by accessing the recordings through Blackboard or the CourseCast server. Students who need to have an individual class coursecast should make that request to the instructor, who may then pass on the request to IT or refuse to do so in her discretion.  

Coursecasting that is done pursuant to an approved request of an individual student will be made available only to that student in streaming format. Students who receive or are provided access to coursecasting under this section are prohibited from downloading the recording to a computer or other electronic device, or distributing the recording or any portion thereof to anyone.  Throughout this policy, “downloading” means “receiving and saving” the recording instead of receiving the recording via streaming format for the purposes of listening or watching.  Unauthorized downloading or distribution of all or any portion of a coursecast may be deemed "academic misconduct" prohibited by the Student Code of Conduct.

The Law School will make class coursecasts available for individual students only for the reasons set forth below and only with the approval of the instructor or pursuant to procedures approved by the instructor. Coursecasting for individual students will be authorized in the following situations:

(1) serious medical situation or family emergency;
(2) religious observance;
 (3) sanctioned participation in a Law School approved event held out of town;
(4) appearance in court in connection with a clinic in which the student is enrolled;
(5) rescheduled class (make-up or review session); or
(6) other comparably urgent reasons or at the request of the Associate Dean for Academic Affairs but not including job interviews, vacation plans, minor illness, or work conflicts.
b. Coursecasting by the Law School for the Entire Class: On occasion, the Law School will record a class or classes and make the recording available to all students enrolled in that class. Such coursecasting may be done at the request of an appropriate administrator on occasions when severe weather or similar conditions make it difficult for large numbers of students safely to come to the Law School. Such coursecasting may also be done at the request of the faculty. When classes are coursecast under this provision, the coursecast will be made available to all students enrolled in the course in streaming format, but students are prohibited from downloading the recording to a computer or other electronic device, or distributing the recording or any portion thereof.

3. Distribution of Recordings Made by Students — Permission, Downloading and Distribution: If a student receives permission from a member of the faculty to record a class using equipment not provided by the law school, downloading such a recording to a computer or other electronic device, distributing such a recording to any other person or using the recording for any purpose other than the student’s own education is not allowed without express permission of the relevant member of the faculty. Unauthorized downloading or distribution of all or any portion of a permitted recording may be deemed "academic misconduct" prohibited by the Student Code of Conduct.

4. Retention of Recordings Made by the Law School: The default rule is that coursecasts are only available to authorized students until the end of the regular exam period. Coursecasts will be retained for longer periods if a faculty member requests that a recording or recordings not be destroyed for some period of time.

5. Recordings Authorized by a Member of the Faculty: Nothing in this policy bars a member of the faculty from authorizing any of her or his classes to be recorded either by students or by the Law School, streamed to students, downloaded or distributed. If a member of the faculty authorizes any such actions, she or he may impose restrictions on the classes to be recorded, the students given access to the recordings, the extent of downloading and distribution allowed and the length of time the recordings will be retained. In the absence of any express limitation imposed by a member of the faculty, no recording of a class may ever be made available to any person not registered in the course.

Caveats: Recording may be limited by available technology or demand, by equipment failure or human error; this policy is not a guarantee of successful recording. Recordings will be provided or made available under the circumstances, in the manner and for the time period to be specified by the Law School.
B. GUIDELINES FOR FACULTY
1. Default Rule for Recordings Made by the Law School: This policy limits unauthorized student recording, downloading and distribution of class recordings. Under the policy, the Information Technology department (IT) will utilize coursecasting when authorized and students will be provided with a recording of a class session(s) in streaming format only under certain limited circumstances. The policy is an “OPT-OUT” system for faculty. That is, classes are recorded by the Law School and the recording is released to a student under limited approved circumstances unless the relevant member of the faculty affirmatively states that his/her classes may not be coursecast. In the absence of a statement not permitting recording of classes, the default position is that classes will be coursecast.  Faculty members are encouraged to announce in the syllabus or otherwise during the first class meeting what their policy is with respect to coursecasting.

2. Online Implementation: Every member of the faculty will be asked to fill out a recording preference form online each semester. The online faculty preference form will contain these options:
a. Non-Provisioned: All the class meetings of your course(s) will be recorded, but the Law School will only approve the release of a recording(s) to enrolled students meeting one of the limited circumstances set forth in the Policy for Audio- or Video-Recording of Classes (e.g., serious medical situation, religious observance or family emergency).  
b. Provisioned: All the class meetings of your course(s) will be recorded and your students will have access without needing to seek approval from the instructor or the Law School.
c. No class recordings will be made, except for those class meetings that conflict with a religious observance. These exceptions can follow the same access procedure as Non-Provisioned recordings
d. NO class recordings will be made for any reason. No recordings will be made for classes that conflict with a religious observance or for any of the other reasons for which students may request access under this policy.
3. Recording at Request of or With the Permission of a Member of the Faculty: Nothing in this policy bars a member of the faculty from authorizing any of her or his classes to be recorded by either students or the Law School, provided to students in streaming format, downloaded or distributed in accordance with paragraph 5 of the student policy described above.

[bookmark: footnote1]4. Recordings for Students with Accommodations: Notwithstanding the Standards for Faculty set forth in this Part B, the Law School will record even without faculty permission, with prior notice to the faculty member, where the Law School Accommodations Committee deems such recording a reasonable accommodation.

C. OTHER CIRCUMSTANCES IN WHICH RECORDINGS MAY BE MADE OR USED
1. Recordings Made for Students: The Law School may not access or use recordings of classes for evaluation of instructors without notice and consent of the instructor.  The content of lectures or course presentations are the intellectual property of the instructors and may not be used or distributed without express permission.  The recordings may be used for investigations into disciplinary proceedings relating to student conduct in the classroom in response to a request from faculty members, staff or administrators.

2. Recordings of Outside Lectures: When the Law School sponsors public lectures by invited outside speakers, it often records the lectures. Unless written permission has been obtained from the speakers, however, the Law School will not have the right to distribute or disseminate these recordings. Without this right, these recordings have limited usefulness.
Therefore, permission to record and to make use of the recording should be obtained using a permission form prepared by the Valparaiso University Office of General Counsel.
3. Lectures and Presentations made by Law School Faculty Members and Academic Staff: If the authors of such lectures or presentations grant the Law School permission, the Law School may use for non-commercial purposes recordings of public lectures or presentations delivered by its employees within the scope of employment, even if copyright ownership is ceded to the author(s). Concomitantly, ONLY the Law School has the right to make and use recordings of the faculty's public lectures on campus. Any reservation or refusal expressed by the faculty member should be respected.
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