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MBA LIVE® Terms of Use (MBA LIVE is Available For Evening Professional MBA Students Only) 

As much as we try to perfect the remote experience, it is not equal to in-class instruction.  Therefore, we 
ask that students limit their remote attendance to only those times when it is not possible to attend in 
person, or the circumstances require them to be somewhere else.  Students with extenuating 
circumstances may be granted permission to attend completely remotely, at the Director’s discretion. To 
ensure you are in compliance with all MBA LIVE® policies, please familiarize yourself with this document 
and all other items in this MBA LIVE® folder.  

In the event that a student must attend remotely, the student is still required to meet all of the same 
expectations as students in the classroom (as defined in the class syllabus), including verbal participation. 
ALL MBA students are required to schedule a test of their computer equipment and remote hard-wired 
connection (preferably from home or where they will connect remotely to attend class in an emergency), 
regardless if they plan to attend remotely or not.  If you have not yet had your equipment/connection 
tested, please contact our IT Liaison, William Klein (william.klein@valpo.edu), to schedule a test as soon 
as possible.  Even if you do not ever plan to attend remotely, all students will be prepared if we need to 
schedule a remote class session on an emergency basis or for unexpected personal/family emergencies 
and illnesses.   
 
Should circumstances prevent the student from attending either in person or via MBA LIVE®, it is the 
responsibility of the student to tell the instructor in advance of this absence.  Failure to do so is 
considered an unexcused absence and the results of this action are determined by the policies of that 
instructor as stated in the course syllabus. All grading policies, including criteria for what constitutes class 
participation, are left to the discretion of the instructor and will be outlined in the course syllabus. It is the 
responsibility of the student to be sure grading policy and participation rules are understood and followed 
for each course.  Remote student attendance is taken every class meeting and is reported to the 
instructor, MBA Director, and the Office of International Programs for visa compliance.  
 
Students must have the following equipment to be allowed into the virtual classroom: 
 

● A computer, preferably a laptop --  Attendance via mobile devices - i.e. phones and tablets 
- is prohibited. 

● Wired internet connection Wireless internet, including 3G, 4G, WiFi, and WiMAX, is not as 
stable as a wired connection and should only be used in emergencies 

● Webcam, preferably with a built-in microphone for ease of use  
○ Logitech is the brand recommended by the MBA office; the C310/C525/C922 are the 

suggested models ($30-$90) 
○ Your working webcam must always be connected the entirety of class so faculty can see 

you.  
○ Your microphone must always be functioning to hear and actively participate in class 

discussion.  
● Headphones or earbuds (highly recommended)  

 
It is the student's responsibility to make sure all equipment is operating as it should. If you are 
unsure about whether or not your setup meets our requirements, or if you experience technical difficulty 
throughout the course of the term, please schedule a test in advance or a troubleshooting session 
with William Klein, Webex Administrator.  You can contact him at webex@valpo.edu.  If you do not have 
the proper equipment, or your equipment is not functioning as it should, you will not be allowed to connect 
via MBA LIVE®.  Your test session should be done in the environment that you are planning to attend 
MBA LIVE® during your course. 
 
Please contact the MBA Director, if you have any further questions regarding this policy. 
 

 


