VALPARAISO UNIVERSITY

FIELD PLACEMENT CONTRACT (COUN _________)

The following student:

Name: ________________________________________________________________________

Address: ______________________________________________________________________

Phone: _______________________________________________________________________

will serve a field placement at this site:

Agency-Organization: ___________________________________________________________

Address: ______________________________________________________________________

Phone: _______________________________________________________________________

This field placement will begin ____________________________________________________

and will end ___________________________________________________________________

and will consist of approximately ____________ hours per week of on-site training, for a total of ______________ hours of training.

This placement site (agency-organization) is best described by the following: (Nature of agency-organization, client populations served, age range of usual client populations, and range of services offered.)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

One of the most important aspects of a field placement experience for a student-trainee, beyond the various opportunities afforded by this placement site, is the availability of periodic and structured supervision. At a minimum, supervision at the field training site must consist of at least 1 hour per week of regularly scheduled individual supervision. This individual supervision must be delivered by a staff member with a master’s or higher degree in counseling or a related profession with equivalent qualifications, including appropriate certifications and/or licenses, and a minimum of two years of pertinent professional experience in the program area in which the student is completing clinical instruction.  In addition to at least 1 hour of weekly individual supervision, the student should have additional supervision available on an as-needed basis.  Supervision is a fundamental part of the student’s experience, and the student must have a designated supervisor to turn to when in need of supervision.  The designated supervisor will play a pivotal role in the direction of the student’s training, as well as being responsible for evaluating the student’s progress towards that student’s learning objectives.  To this end and in keeping with Indiana Mental Health Counselor licensure requirements, supervision must include direct observation or observation via video or audio tape of the student’s work.  If the agency allows, the student is required to audio or videotape his/her work for the class supervision.  If this is not possible, then the student is required to videotape a role-play, based on a client or a composite of clients. The tape may be made with the supervisor, or with classmates.  If the student is unable to show tapes of his/her actual work to the class instructor, it is crucial that the site supervisor personally observe some of the student’s work, either directly or via video or audiotape.

Field supervision will be provided by the following individual (s):

Primary Field Supervisor (name, degree, license):______________________________________

Supervisor’s title: _______________________________________________________________

License type of supervisor:  _______________________________________________________

Phone number: _____________________  Email address: _______________________________

Areas of supervision: ____________________________________________________________

______________________________________________________________________________

Optional Secondary Field Supervisor (name, degree, license):____________________________

Supervisor’s title: _______________________________________________________________

License type of supervisor:  _______________________________________________________

Phone number: _____________________  Email address: _______________________________

Areas of supervision: ____________________________________________________________

______________________________________________________________________________

A. It is mutually agreed that the above-named Field Supervisor(s) will attempt to provide appropriate and timely supervision as the student-trainee addresses the challenges of the following learning objectives:

1. A broad, general orientation to the services and activities of the agency-organization in order for the student to acclimate to the mission of the agency-organization, and for the student to address and enumerate further learning objectives.

2.   Training experiences and supervision as required by licensure laws in the jurisdiction(s) 

in which the student ultimately intends to pursue licensure as a professional counselor (it 

is the student’s responsibility to obtain these requirements, share the specific 

requirements with her/his site supervisor by writing those requirements out in the 

following space or attaching them as an addendum to this contract, and monitoring 

her/his field training experiences to ensure that those experiences are satisfying 

the licensure requirements):


________________________________________________________________________


________________________________________________________________________

      3.   ________________________________________________________________________


________________________________________________________________________

       4.  ________________________________________________________________________


________________________________________________________________________

       5.  ________________________________________________________________________


________________________________________________________________________

Please note that learning objectives are negotiated between the student and supervisor(s), according to the student’s academic training and previous experience, the student’s progress, and the professional licensure requirements that the student is seeking to fulfill. Consequently, objectives may be added to the above or deleted, as needed. Therefore, additions or deletions to your original learning objectives may be made to this Field Placement Contract by attachments.

B. In addition, it is further agreed that:

1. The Field Supervisor(s) will complete a Mid-Semester Report of the Student’s Progress and a Final Evaluation of the Student’s Placement Performance. Ideally, the product of both evaluations will be shared with the student, as appropriate, during a joint supervisory session.

2. The Field Supervisor(s) will be responsible for determining when and under what conditions the student’s learning objectives will be addressed, ever mindful that assigned work and other duties performed within the agency-organization are appropriate to the student’s level of responsibility and appropriate to the student’s placement at their site.

C. The student-trainee agrees that she/he will:

1.   Obtain professional liability insurance coverage for her/his field training activities and 

      provide proof of such insurance to the University’s Training Coordinator prior to 

      beginning field training.   

2.   Be responsible for arranging transportation to the field training site.

3.   Be at the training site according to a mutually negotiated schedule between the Field   

      Supervisor(s) and student. Any deviation from that schedule is at the discretion of the   

      student in consultation with his/her supervisor.

      4.   Be directly accountable to the Field Supervisor for actions and behavior while on site.

5.   Abide by the rules, regulations and policies of the placement agency/organization. This is 

particularly important with regard to client confidentiality and to ethical conduct.

6.   Be responsible for attending seminars/conferences/staff training as recommended by the 

Field Supervisor pursuant to agency-organizational needs and/or identified learning 

objectives.

      7.   Maintain written logs of direct contact hours (time actually spent meeting with clients 

            for individual or group counseling), hours spent in other activities at the field training 

            site, and supervision hours and submit these to the University’s Training Coordinator 

            or section instructor on a biweekly basis.  A cumulative summary of these logs must 

            be submitted to the University’s Training Coordinator or section instructor by the end 

            of the semester.

8.   Complete a reflective exercise, as outlined in the course syllabus, on her/his

            experiences within this field training placement. This reflective piece will be 

submitted to the University’s Training Coordinator.

      9.   Attend required meetings with the University’s Training Coordinator for discussion of 

progress and concerns that may arise during the field training placement.

    10.   Attend required field training classes at the University as scheduled.

D. In conclusion, it is mutually agreed that the University’s Training Coordinator will provide the following:

1. Advise the student-trainee as to the field training course requirements – classes, reports, evaluations, etc.

2. Maintain an ad hoc liaison with the student-trainee’s Field Supervisor in order to follow the progress of the student’s training and to address concerns that may arise during the student’s field training placement.

3. Hold periodic meetings with the student-trainee in order to review the experience and progress of the student during this field training placement.

4. Observe, model, and abide by the University’s Ethical Standards for Faculty, the Code of Ethics of the American Counseling Association, and the Standards of Ethical Conduct for Psychologists as codified by the American Psychological Association.

Required Signatures:

Field Supervisor: _______________________________________ Date: ________________

Field Supervisor: _______________________________________ Date: ________________

Student-Trainee: _______________________________________  Date: ________________

University Training Coordinator: _______________________________________________

