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PROFILE
Highly experienced career services professional. 11 plus years in higher education student and alumni counseling, professional networking, teaching and programming, data management, employer outreach and, job search strategies and resources. Self-starter with excellent written and verbal communication, interpersonal and organizational skills.  
     
PROFESSIONAL HISTORY
Valparaiso University Law School, Valparaiso, Indiana
Senior Director of Career Planning, August 2012 – Present
· Provide career development counseling for alumni and students
· Serve on Faculty Career Planning Committee and oversee Student Advisory Group
· Assist with creating and implementing experiential learning opportunities for students and with identifying post-graduate positions for alumni both in the Midwest and nationally
· Create on-line and print resources for students on application materials, career related skills, and job search strategies
· Manage mock interview and pro bono programs
· Develop career planning programs focused on job search skills, networking and informational events designed to educate students about legal practice areas
· Serve as department lead on gathering and reporting employment data to the ABA, NALP and other organizations; designed internal audit protocol for school’s data
· Customize career services software regularly to meet department’s needs
· Review and edit resumes and cover letters; create and edit job postings
· Work with Alumni Relations on identifying alumni mentors
· Contribute social media content for office
· Conduct ongoing employer outreach across all segments of legal employment market
Ave Maria School of Law, Naples, Florida (Formerly in Ann Arbor, Michigan)
Director of Career Services, July 2009 – July 2012
Career Counselor and Public Interest Coordinator, September 2007 – June 2009
Career Counselor, January – August 2007
· Designed, implemented and maintained school’s employment-related services and managed Career Services staff; conducted extensive legal career research 
· Developed externship opportunities for students earning academic credit at public interest sites and assisted in management of externship program (tripled number of externships)
· Marketed school and cultivated relationships with law firms and organizations locally and nationally to enhance employer outreach   
· Created career and professional development programs including a mock interview program and secured outside speakers on career topics
· Assisted students and alumni with identifying job and networking opportunities, and developing individual job search strategies  
· Prepared grant funding proposals for public interest internships and post-graduate fellowships; assisted with management of off-campus Federal Work Study Program 
· Managed pro bono and judicial clerkship programs
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Victoria W. Ryan, Attorney-at-Law, Brighton, Michigan
Independent Contractor, Probate and Estate Planning Practitioner, 1992 – June 2009
Prepared estate plans for clients; drafted wills and trusts and performed estate administration. Completed legal projects involving research, writing and pre-trial discovery for several local law firms.             
Thomas J. Cory and Associates, Southfield, Michigan
In-House Counsel for Farmers Insurance Company, 1990 – 1992
Handled auto accident, premises liability and dental malpractice cases for insurance defense litigation firm. Conducted investigations, pretrial discovery and settlement negotiations.  Wrote coverage opinions. Handled several trials.
Kitch, Drutchas, Wagner, Valitutti and Sherbrook, Detroit, Michigan
Associate Attorney, 1985 – 1989
Practiced medical malpractice litigation for large insurance defense firm that represents hospitals and physicians in Michigan, Illinois and Ohio. Investigated and prepared cases for trial.  Conducted pretrial discovery including depositions of treating and expert physicians.  Participated as second chair in several lengthy malpractice trials.
EDUCATION
        
J.D., University of Cincinnati College of Law, Cincinnati, Ohio
Paralegal Certificate, Mount Saint Joseph College, Cincinnati, Ohio
B.A., Political Science, Indiana University, Bloomington, Indiana
PROFESSIONAL AFFILIATIONS
Pre-Law Advisors National Council – Panel presenter at June 2016
7th Quadrennial Conference, Growing Pains in the Real World: Making Yourself Competitive in the Changing Legal Market
Northeast Association of Pre-Law Advisors – Panel presenter at June 2015 
42nd Annual Conference, Getting into Law School
National Association for Law Placement (NALP) 
· Panel presenter at April 2013 Annual Education Conference, More Bang for Your Buck! Leveraging Other Law School Resources to Enhance Employer Outreach
· 
State Bar of Michigan, American Bar Association, Chicago Area Consortium of Law Schools 
Valparaiso University Institutional Review Board
