
Valparaiso University 
Institutional Review Board (IRB) 

Office of Sponsored and Student Research 

Revised:  February 2020  Page 1 

INSTITUTIONAL REVIEW BOARD (IRB) 
SINGLE IRB RELATIONSHIPS 

 
 

1. Purpose 

With the implementation of the Revised Common Rule, the use of single IRBs for research 

involving more than one institution is required as of January 2020.  All institutions involved in 

the project must agree to use one institution’s IRB to oversee the entire project and all 

institutions must sign agreements to that effect.  Valparaiso University will consider serving as 

the reviewing IRB and as the relying IRB;  decisions will be made on a case-by-case basis.   

2. PI Responsibilities 

When leading or participating in a multi-institution project, the Principal Investigator (PI) 

should do the following during the planning and discussion phase of the project: 

● Discuss with the representatives of participating institutions the functioning of each 

institution’s IRB (complexity of the process, typical elapsed time for IRB reviews, 

organizational capacity to administer a single IRB agreement);   

● Attempt to gain verbal agreement on which IRB will be the reviewing IRB; 

● Determine whether the reviewing IRB will charge a fee for IRB services and include these 

fees in the grant budget (if applicable and allowed); 

● Plan the project timeline to allow time for the legal departments of each of the 

participating institutions to review and agree to contractual terms and for signatures to be 

obtained on the agreements; and 

● Inform the Valparaiso University IRB Chair and IRB Administrator that a project involving a 

single IRB is under discussion. 

If grant funding is being sought for the project, IRB agreements will be executed after grant 

funding is secured.   

Once a project is moving forward, the PI should: 

● Assure that no human subject recruitment or data collection occurs prior to the IRB 

agreements being fully executed, the IRB review process completed, and IRB approval for 

the project obtained, 

https://www.hhs.gov/ohrp/regulations-and-policy/regulations/finalized-revisions-common-rule/index.html
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● Connect the Valparaiso University IRB Chair and IRB Administrator with their counterparts 

in the lead institution;  

● Provide information needed to complete agreements;  and 

● The PI will coordinate the sharing of information between IRBs/IRB staff to assure timely 

IRB application development and review. 

3. Single IRB Agreements 

Contracts must be reviewed by the IRB Chair, the IRB Administrator and Valparaiso 

University’s legal department and signed by a signatory official.  PIs do not have the authority 

to enter into single IRB agreements on behalf of the University. 

Valparaiso University has developed template contracts for single IRB arrangements, both 

reviewing and relying.  Such agreements include provisions for oversight authority, the 

exchange of relevant information, and other roles and responsibilities of the involved parties.  

Contact the IRB Administrator/Director of Sponsored and Student Research to obtain the 

templates.  Changes to the template language require review by the Valparaiso University 

legal department. 

4. Organizational Responsibilities 

The IRB Administrator will maintain Valparaiso University’s IRB registration and Federal Wide 

Assurances (FWA) registration and update required information as needed via the Office for 

Human Research Protections (OHRP) website.  Valparaiso University’s FWA is extended to 

non-federally funded research. 

The IRB Administrator will verify the outside IRB’s IRB registration and FWA registration via 

the Office for Human Research Protections (OHRP) website.  Valparaiso University will only 

partner with IRBs whose registrations are active and in good standing.   

The IRB Administrator will coordinate with the Valparaiso University’s legal department to 

review, amend, and execute single IRB agreements.  The IRB Administrator will also 

coordinate with IRB staff at partnering institutions.    

Valparaiso University does not participate in the SMART IRB program but makes efforts to 

comply with SMART IRB principles and practices.   

https://www.hhs.gov/ohrp/register-irbs-and-obtain-fwas/index.html
https://www.hhs.gov/ohrp/register-irbs-and-obtain-fwas/index.html
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The IRB Chair will facilitate the timely reporting and/or review of protocol changes, 

unanticipated problems/adverse events, and misconduct as agreed upon in the single IRB 

agreement.   


