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               219-464-5005

Valparaiso, IN 46383









       Fax: 219-464-5519

E-Mail:  Career.Center@valpo.edu





            Website: www.valpo.edu/career

Employer Evaluation of CO-OP/Intern Student
Student's Name 


Major

Class Standing



Employer

Starting date


INSTRUCTIONS:  Rate the demonstrated ability or skill level of the student worker.  Please check below the appropriate number. 

                     1=No Skill       2=Some Skill       3=Adequate Skill     4=Above Average Skill       5=Very High Skill

	COMMUNICATION SKILLS
	1
	2
	3
	4
	5
	N/A

	Demonstrates oral communication skills at the level required for the job.
	
	
	
	
	
	

	Expresses ideas clearly and at the appropriate level for the audience.
	
	
	
	
	
	

	Writes clearly, concisely, grammatically, and structurally.
	
	
	
	
	
	

	Demonstrates a willingness to speak up, to communicate "unpopular" information and to ask for clarification.
	
	
	
	
	
	

	Listens to feedback and takes action to improve where necessary.
	
	
	
	
	
	


	PROBLEM SOLVING & DECISION MAKING SKILLS
	1
	2
	3
	4
	5
	N/A

	Analyzes situations and takes appropriate action.
	
	
	
	
	
	

	Offers creative solutions to problems.
	
	
	
	
	
	

	Collects and analyzes information to do a task and establishes a course of action in a specific time period.
	
	
	
	
	
	

	Resolves problems within adequate time frame.
	
	
	
	
	
	


	TEAMWORK
	1
	2
	3
	4
	5
	N/A

	Makes a positive impact on the work team by establishing rapport and credibility.
	
	
	
	
	
	

	Shares information and resources with others in the group.
	
	
	
	
	
	

	Pitches in to help co-workers.
	
	
	
	
	
	

	Shows concern and commitment by putting in the extra time to get the job done.  Shares the load.
	
	
	
	
	
	

	Respects what others have to contribute.
	
	
	
	
	
	


	SELF-MANAGEMENT
	1
	2
	3
	4
	5
	N/A

	Produces work of high quality, free from error.
	
	
	
	
	
	

	Adapts strategy when current approach is not working to meet the goal.
	
	
	
	
	
	

	Finds the most effective way to get the work done.
	
	
	
	
	
	

	Utilizes good judgement.  Establishes priorities among duties.
	
	
	
	
	
	

	Demonstrates dependability (rare absences, punctual, maintains agreed upon schedule).
	
	
	
	
	
	


                                                                                                                                              Over 

	INITIATIVE
	1
	2
	3
	4
	5
	N/A

	Seeks opportunities to learn.
	
	
	
	
	
	

	Takes the initiative to get a job done.
	
	
	
	
	
	

	Acts decisively on critical issues.
	
	
	
	
	
	

	Sees tasks through to completion in spite of obstacles.
	
	
	
	
	
	

	Sets and communicates goals.  Follows up with results.
	
	
	
	
	
	


	TECHNICAL SKILLS
	1
	2
	3
	4
	5
	N/A

	Has the computer and/or technical skills for the job.
	
	
	
	
	
	

	Demonstrates a willingness to enhance technical skills.
	
	
	
	
	
	

	Utilizes computer and/or technical tools to perform work effectively.
	
	
	
	
	
	


Briefly describe the student's work assignment and list some of the contributions the student has made.
	
	STRENGTHS
	
	
	Areas of Improvement

	
	
	
	
	

	1. 
	
	
	1. 
	

	2. 
	
	
	2. 
	


If you were assigning a grade to this student, what grade would you assign?  ____________________________
(A = Outstanding, B = Very Good, C = Average, D = Marginal, F = Unsatisfactory)

Would you recommend this student for future employment?  ____Yes  ____No     If no, Please explain.

	Evaluated by: ______________________________________________
	   RETURN TO:

	Title: ____________________________________________________
	VALPO Career Center

	Date: ____________________________________________________
	1509 Chapel Drive

	Phone No: ________________________________________________
	Valparaiso, IN 46383

	E-mail Address: ____________________________________________
	Phone: 219-464-5005  Fax: 219-464-5519

	Has this report been shared with the student?    _____ Yes     _____ No
	Career.Center@valpo.edu

	Student's Signature (optional):_________________________________
	www.valpo.edu/career


Upon written request, this student will be allowed to read and/or receive a copy of this evaluation in compliance with the Family Education Rights and Privacy Act of 1974.
Adapted with permission from Bradley University, Peoria, IL

1/14/2009<internship/employerforms/interneval>


